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Job Vacancy
With humanitarian NGO

Islamic Relief (IR) is a humanitarian NGO working in Palestine since 1998. Islamic Relief helps the

needy people without regard to creed, race, gender, or ethnicity. It works on achieving economic and

social welfare through its joint development and emergency programmes with the local community.

Islamic Relief announces the following vacancy for its office in West bank- Ramallah cityÆÆÆÆÆ

    Title∫ AccountantÆ

    Ref: F≠07≠2010

    Location: Ramallah

    Duration: one year ≠ renewable (full time)

Main Tasks and Responsibilities

1Æ Responsible for recording and keeping different accounting & finance operations, and assisting FM

in different process of, Budgeting, Budget-tracking, Balance-sheet ManagementÆ

2Æ Participate in the implementation, monitoring and evaluation of all IR‘s Accounting operations in

west bank officesÆ

3Æ Be responsible for the maintenance and the update of a computerized accountancy systemÆ

4Æ Develop plans and prepare weekly, monthly, quarterly and yearly progress reports to be submitted to

the FMÆ

5Æ Counsels and directs personnel at all levels on appropriate purchasing procedures and statewide

contract information

6Æ Determines appropriateness of sole source, brand name, and emergency procurement requests and

prepares justification requestsÆ

7Æ Monitors contractor performance to ensure compliance with all contractual terms and conditions.

Takes necessary steps to resolve performance issuesÆ

Candidates must posses the following competencies:

1Æ A university degree in accountingÆ

2. Minimum of three years experience in working for an international NGO.

3. Experience of designing, keeping and working with accurate computerized data and manual records

and books is essential.

4. Working knowledge of Word, Excel, Outlook, and Internet.

5. Fluency in English (written and spoken)

Please obtain a copy of Islamic Relief Job application form http://www.irpal.ps/app.doc Applications

must be completed and returned to hrm@irpal.org.ps by 16 May 2010, before 15∫∫∫∫∫00 o‘clock.

(CVs are not accepted as an application)Æ Only short-listed applicants will be contactedÆ
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V¹—b²�« ‰öš s�Ë wF�U'« rOKF²�«

ÆWO�U×B�«  «d³²<« w� wKLF�«
w?� W�U×B�« r�� fOz— VŠ—Ë
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